
 
pelect ptart à mrograms à ABBvv clexiCapture V.M  à ABBvv 
clexiCapture V.M Administrator ptation to start the standalone versionI or 
ptart à mrograms à ABBvv clexiCapture V.M ptations  à mroject petup 
ptation to start the distributed versionK 
 

 
A project is a single environment for document batches and their processing 
settings Eaocument aefinitionsI image import profilesI etcKFK vou need to create 
and set up at least one project to be able to process documentsK 
 

 
then you start the programI the lpen mroject window appearsK Click Create 
kew… to create a new projectK ff ABBvv clexiCapture VKM is already runningI 
click cileàkew mroject… 

kextI provide a name for your project and specify the folder where the project 
should be storedK qhen click CreateK 
 

 
Creating a aocument aefinition is the most important stage which affects the 
quality of captured dataK qo create a aocument aefinitionW 

· pelect static elements on the imageK qhen specify which static elements 
are to be used for selecting or identifying the aocument aefinitionK 

· ppecify the locations of the fields from which to extract dataK  

· aefine the properties of each fieldW what types of data are to be found in 
each field Ethis considerably increases recognition qualityFI which fields are 
to be submitted for verificationI etcK  

· ppecify rules for checking field values if necessaryK qhese rules help to 
spot documents with values that do not meet certain criteriaK cor exampleI 
a rule can be used to check if a field value matches the corresponding 
value in a databaseK  

· Configure data exportK aata can be exported to a file or to a databaseI or 
as specified in an export scriptK 

After the aocument aefinition has been createdI you need to publish itK lnly 
published aocument aefinitions are used for data captureK 

ptart the application 

Create aocument aefinitions 

Create a new project 

that is a project? 



qo create a new aocument aefinitionI click mrojectàaocument aefinitions...I 
then click kew…I and adjust the settingsK 

ioad or scan in an image based on which the aocument aefinition will be 
createdK ff you need to create a flexible aocument aefinitionI load a clexiiayout 
file Eclexiiayouts are created in clexiiayout ptudioFK 

ff requiredI add more pages andLor sections to your aocument aefinition and 
then add their images Efor a sectionI you can load a clexiiayoutFK 

then creating a regular aocument aefinitionI you need to specify the fields to 
be detected on the imageK vou can add checkmarks and text entry fieldsK 
Automatic search is more efficient when there are text fields with markup and 
rectangular checkmarksK ff entry fields have no markup and checkmarks are 
placed against a white backgroundI they are usually selected manuallyK ff there 
are anchors on the formI they will be found and highlighted automaticallyK jake 
sure there are enough anchors to reliably select the right aocument aefinitionK 

ppecify the field properties Edata typeI recognition parametersI verification 
methodI etcKFK vou may also need to specify the rules for automatic verification 
of recognition resultsK 

pet up the export of recognized data and imagesK aata can be exported to 
multiple destinationsI each can be either required or optionalK ff an error occurs 
during export to a required destinationI export failsK brrors that occur during 
export to optional destinations are ignoredK 

Change the display of recognized data if requiredK 

qest the aocument aefinition on test batches and make any necessary 
adjustmentK lnce the aocument aefinition has been editedI publish it by 
clicking mublish in the aocument aefinitions windowK 

qo edit a aocument aefinitionI select it in the aocument aefinitions window 
and click bdit… qhe local copy of the aocument aefinition will be editedK qo 
make the edited aocument aefinition accessible to all usersI publish itK qo apply 
a aocument aefinition to the documents that are being processedI the operator 
must select the documents and click Toolsàrpdate to iatest sersion on the 
main menuK 
 

 
ff different parameters are to be used for processing different documentsI you 
can create a separate batch type for each type of documentK A batch type 
defines the following document processing parametersW 
· document pre-processing  
· the list and order of aocument aefinitions to be applied 

Create batch types and specify processing 
parameters for the project 



· batch integrity check 
· default export options 
· registration parameters Ethis is textual information that describes a batchF 

kextI users choose the appropriate processing settings by simply selecting a 
the required batch type when creating a batchK 

pimilar parameters are specified for the whole projectK mroject-level settings are 
used for batches of type “aefaultK” 

qo create or edit a batch typeI open the Batch Types window by clicking 
mrojectàBatch Types… on the menuK kextI click kew… to create a new type 
or select a type and click bdit… to edit an existing batch typeK 

qo set up the parameters for the entire projectI click mrojectàmroperties… on 
the menuK 
 

 
vou can specify image import and processing parameters for frequently 
repeated jobsK qhis is done by creating one or more import profiles that contain 
information about the image sources and document processing settings 
EdespecklingI color modeI etcKFK kextI users can choose the appropriate image 
import settings by simply selecting the required image import profileK 

ff an import profile is used to load imagesI the settings specified for the batch 
type or the entire project are ignoredK 

qo create an image import profileI click mrojectàfmage fmport mrofiles… on 
the menuK qhen click kew… to create a profile or select an existing profile and 
click bdit… to edit an existing import profileK 

qo start monitoring a hot folder for imagesI do the followingW 

· fn standalone modeW select Autochecking in the fmage fmport mrofiles 
windowK 

· fn distributed modeW use the mrocessing perver jonitor and specify the 
option separately for each project in the eot colders sectionK 

 

 
fn standalone modeI you can start working with the project right after it has 
been saved to the hard driveK fn distributed modeI you need to upload the 
locally saved project to the server by selecting cileàrpload mroject to 
perver… on the menuK 

Create image import profiles 

mublish the project 



 
vou can use the following keyboard shortcuts for the most commonly used 
operationsW 

jain window 
kew project CtrlHphiftHk 
qest batches  CtrlHphiftHB 
jatch aocument aefinition AltHphiftHb 
aocument aefinitions CtrlHq 
Batch types CtrlHphiftHq 
fmage import profiles CtrlHphiftHf 
eelp cN 
aocument bditor window 
Add a page CtrlHm 
Add a document section CtrlHAltHp 
cind objects on the image CtrlHa 
aocument aefinition properties CtrlHq 
ptart testing CtrlHo 
Check aocument aefinition cV 
jatch document definition section CtrlHb 
siew the properties of an object AltHbnter 
eelp cN 
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