
 
pelect ptart à mrograms à ABBYY clexiCapture VKM ptations à pcan 
ptation.  

 
pcanning jake sure that your scanner is connected to your m`K mlace the 
paper documents into the feeder and click the pcan buttonW 

 

 
 

lnce the scanner profile is createdI scanning starts automaticallyK 

Export `lick the arrow next to the Export button and then select the desired 
export destinationK vou can export document to a folderI to an cTm serverI or 
directly to the ABBvv clexi`apture Application perverK 
fn the next dialog boxI specify export options and click lhK  lnce the batch is  
exportedI the following popJup notification appearsW 

 

mopJup notifications can be disabledK 

crom this point onward you can simply click the pcan and Export  
buttons without making any additional settingsK The program will 
use the previously selected scanner and export optionsK 

kew to scanning? 

ptart the pcan ptation 

pelect your scanner from 
the list 

pelect the preferred 
scanning interface 

Adàust the scanning 
settings if necessary 



 
To process images in groupsI use batches and documentsW 

· siew the structures of your batches and documents in the kavigator 
window 

· oeJarrange the pages by simply dragging and dropping them in the 
kavigator or fmages windows 

· Assemble pages into documents or divide assembled documents into 
pages  

· fnsert missing pages or reJscan individual pages 

· oename batches and documents in the kavigator window 

 

ff you are going to process images from different sourcesI use the batch typesK 
By doing thisI you will be able to adàust the followingW 

· pcanning settingsX  

· aocument and batch separation settingsX  

· fmage processing settingsX  

· pcanned page parameters control settingsX  

· pending settingsX  

· Batch registration parametersX  

· aocument registration parametersK 

To work with batch typesI use the Batch Types window EsiewàBatch Types…FK 

To use the batch types on another pcanning ptationI export them by clicking 
bxport… and load them on the other station by clicking fmportK 

rse the batch types to process images of 
different types 

janage your documents 



 

petting up ppecify the list of registration parameters during batch type creation 
using the Batch Type `reation tizard or change it on the aocument 
oegistration marameters and Batch oegistration marameters tabs of the 
Batch Type mroperties dialog box EsiewàBatch Types…I thenI in the dialog 
box that opensI click ModifyKKKFK then configuring the options of sending the 
batch to a clexi`apture proàectI you can import the registration parameters from 
thereK 

cilling ff the list of registration parameters is specified for the current batch typeI 
enter the parameters’ values during batch creationK fn case of needI change 
them in the Batch mroperties dialog box by clicking mroperties on the shortcut 
menuK The registration parameters for each document can be specified in the 
aocument mroperties dialog boxK 

 

 

A special redaction tool allows you to edit out confidential information on any 
imageK 

 

 

fndexing batches and documents using 
registration parameters  

oemove confidential information 

 pelect the redaction tool  

pelect the text to be blacked 
out 



 
The pcan ptation allows you to process image filesK 

· `reate multiJpage mac and Tfcc files from oneJpage image files 

· `onvert image files to other formats 

· oename mage files based on userJdefined rules 

pupported image import formatsW macI TfccI gmbdI gmbdOMMMI BjmI mkdI 
m`uI a`uI aàsuI gBfdOK 

 

 
vou can use the following keyboard shortcuts for the most commonly used 
operationsW 

pcan pages using the currently selected scanner profile `trlHp 
`reate a new document `trlHphiftH` 
aisassemble a document `trlHphiftHa 
ioad images  `trlHi 
pelect a scanner profile `trlHphiftHp 
pelect export options `trlHphiftHb 
siew the eelp file cN 
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heyboard shortcuts 

ioad images from files 


